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BACKGROUND INFORMATION ABOUT MITYANA DISTRICT LOCAL GOVERNMENT.

Vision:

A Prosperous District with Sustainable High Standards Of Living.

Mission:

To serve the people of Mityana through coordinated and effective delivery of services which focuses on both national and local priorities in order to promote sustainable social and economic development of the district.
Origin and Location:

Mityana District was established on July 1, 2005 by an Act of Parliament. Previously it was part of Greater Mubende District. The District lies in the Central Region of Uganda.

Mityana District Local Government boarders with the following District: Kiboga, Kyankwanzi, Kasanda, Nakaseke, Wakiso, Mpigi and Mubende.

The District Headquarters are located in Mityana Municipality at Kunywa, 73 Kilometres west of Kampala Capital City.

Size:
The Total land area of the district is 14,597,85 hectares with 9.49 percent covered by water and Wetlands, while the rest of the land is covered by Tropical High Forest, Woodland, Bush land, Farmland, and built –up areas.

Administrative Units:
Mityana District Local Government comprises of two counties namely Mityana and Busujju.

The District has the following sub counties; Ssekanyonyi, Namungo, Bulera, Kikandwa, Butayinuja, Kakindu, Maanyi, Kalangaalo, Bbanda and Malangala. Town councils include; Busunju, Ssekanyonyi, Zigoti and Bbanda Town council.
Religion:
The Majority of the population are Catholics who make up 47% followed by Anglicans at 44% and Moslems at 19%. Others include Sevethday Adventist, Pentecostals and indigenous worshipers.

Ethnicity:
Baganda are the most dominant ethnic group accounting for 78% of the total population followed by Banyarwanda 10%, Banyankole and Banyoro 3% Bakiga 2% Bafumbira 1% and other 55 tribes making 13%.
Climate:
The District high altitude ensures favourable climate with medium annual temperatures ranging from 17.2 to 29 degrees centigrade.

It experiences rainfall throughout the year with heavy rains in March and April, November and September.  The Annual average rainfall is 99mm.The two rain season are influenced by the overhead sun at the equator. The rest of the year is dry season with little proximity of receiving rainfall.

District Population:
The current District Population projection is estimated to be 400,000 given its high population growth.
INTRODUCTION

The Client Charter presents the commitments for Mityana District Local Government on service delivery to the population. The Purpose of this Charter is to enhance accountability, transparency and quality service delivery and enable our clients provide their required support, assess and report non-performance through agreed avenues. 

The Charter explains services offered by the District Local Government as mandated by the Constitution and Local Government in reference to provision of services.

The Client Charter also contains the Vision, Mission, and the Principals and Values of Mityana District Local Government.

It provides medium term commitments setting the District Local Governments Standards and describes the District Local Government Clients, their rights and obligations.

The Extract Minute Number of Mityana District Technical Planning Committee approving the same is also hereby presented MIN: 4: DCC 12/01/2017.

It’s our commitment to officially establish and assign a District Client Charter Focal Person who shall be responsible for ensuring that Heads of Department and Sectors produce results and reports be submitted to relevant authorities for further management.

On behalf of the District Administration and the entire Technical staff, we greatly appreciate African Centre Trade for Trade and Development for the financial support and technical contribution towards producing and printing the District Client Charter.

I also commend the contribution of the District Communication and Public Relations Department headed by Mr Edward Muganga for the selfless technical coordination which led to the production of the District Client Charter.

ENID KAJUMBA
CHIEF ADMINITRATIVE OFFICER
FOREWARD

Mityana District Local Government Political and Technical Leadership is fully happy to have a Client Charter as a formal tool that will drive change towards a more client focused and based approach in the implementation of government programs and projects in the district.
The Clients Charter remains a social contract between Mityana District as a Social Service provider and the community we serve.

We pledge our total commitments and confidence that the District Client Charter will enable the district to provide such timely, professional, systematic and quality service. Our clients and Leaders at all levels shall use the provisions in the District Clients Charter to ensure that our services meet the required expectations from the Public.
I thank Africa centre for trade and Development for the technical support and the district Technical Planning Committee, District Communication and Public Relations Department that have developed the district Client Charter.
JOSEPH LUZIGE

DISTRICT CHAIRPERSON – MITYANA
ABOUT AFRICAN CENTER FOR TRADE AND DEVELOPMENT – ACTADE
African Centre for Trade and Development – (ACTADE) is a non-governmental organisation fully registered with the Ministry of Internal Affairs whose registration number is S.5914/4516.
Our Vision is an empowered society promoting good governance and sustainable development.

Our Mission is to support communities to influence policy for socio-economic development.

Mityana District Local Government signed a Memorandum of understanding on 27th July 2019 with ACTADE to jointly implement the Citizen Voice and Action project.

This Project is implemented in Bulera, Ssekanyonyi, Maanyi, and Malangala sub counties with a goal of contributing to inclusive and effective public decision-making for improved service delivery.

The Project’s Primary contribution is in the sectors of education, health, and Agriculture and is implemented in 7 other districts of Mubende, Kiboga, Kywankwanzi, Gomba, Butambala, Kalungu, and Bukomansimbi. The project is supported by the Democratic Governance Facility (DGF).

The Partnership between Mityana District Local Government and ACTADE was agreed to with the following objectives;

a) To support citizens (women, men, youth and persons with disability to influence the Mityana district local government plans and budgets.

b) To Increase the responsiveness of the duty bearers to citizens’ concern.

This client charter is a very important document because it empowers the stakeholders of Mityana District Local Government with information about the quality and quantity of service to be delivered by which department. This supports informed demands from the stake holders to the leadership of the district.
We are grateful to the entire leadership of the district that prioritized the design and completion of the client charter. We shall continue to work closely with the client charter focal person to widely disseminate it and monitor its implementation.

SUSAN NANDUDDU

EXECUTIVE DIRECTOR

AFRICAN CENTER FOR TRADE AND DEVELOPMENT

Info@actade.org
PRINCIPELS AND VALUES OF MITYANA DISTRICT LOCAL GOVERNMENT.

a) Efficiency and Effectiveness: We shall optimally use available resources to achieve the intended results, outputs and targets.
b) Impartiality: We shall treat all our clients equally and fairly in service delivery irrespective of sex, religion, ethnic background or political affiliation. 
c) Professionalism: All the decision will be based on professionalism, merit and public service code of conduct and ethics.
d) Transparency and Accountability: We shall be as open as possible and accountable about all the decisions and actions taken.

e) Responsiveness/ Timeliness: We shall attend to our clients’ suggestion requests and criticism in a timely manner.

f) Partnership: We shall engage all our development partners including ministries and departmental agencies, international agencies and fellow local government, NGOs, Civil society and private sector.

g) Diligence: We shall encourage team spirit and work hard to satisfy the requirements of our clients.

h) Discipline: We shall behave in a manner befitting a public servant and shall conform to rules, regulations, public service code of conduct. 
DEPARTMENTS KEY RESULT AREAS AND COMITMENT IN REGARD TO THE DISTRICT CLIENT CHARTER.
ADMINISTRATION / MANAGEMENT SERVICE DEPARTMENT

We shall

· Give technical guidance to all Lower Local Government in the District in application of laws, regulations and policies through Annual, Quarterly and Monthly reports.

· Supervise, monitor and technically coordinate management activities of the District and Lower Local Governments and thereafter produce Annual, Quarterly and Monthly reports for further management action.

· Ensure accountability and transparency in management and delivery of council services, through enforcing of Annual, Quarterly and Monthly Auditor General, Internal Audit, Public Accounts Committee reports and other organs like District Ethics and Integrity Promotion Forum.
· Memorandums of Understandings are signed between Mityana District Local Government and Development Partners. Therefore we shall ensure that Annual, Quarterly and Monthly reports are submitted to the Ministry of Internal Affairs.

· Ensure all council assets, documents and records are safely maintained throughout the year and ensure that; the district Asset register is annually and quarterly updated.

· Facilitate execution of plans, budgets and programmes aimed at poverty reduction.
· Ensure coordinated, collective decision-making process through the available decision making organs.

· Build functional Capacity at all levels of Local Governments.

· Cascade Result Oriented Management to departments and lower government levels.

· Ensure that resolutions of the joint annual review of decentralization conference (JARD) are implemented.

· Establish an efficient, effective, affordable and sustainable human resource and administrative structure.

· Advise Council on human resource management policies in the district.

· To establish and maintain efficient and modern records.
Under Human Resource,

· We shall recruit and maintain an active and motivated Human Resource that newly recruited staffs are periodically inducted.

· Recruitment from 75% up to 90%

· Ensure Human Resource Development of staff how, training needs assessments, trainings mentorships.

· Access to payroll by newly recruited staff within one month upon deployments and strengthen payroll management and monitoring.
· Payment of pensions and gratuity to eligible persons.

· Electronic filing system of registry records and other vital records.

· Submit of pay change forms to Uganda computer service and Ministry of Public service.
· Process of appointments, postings and confirmation letters.
· Coordination of staff performance and appraisal.
· Counsel of Staff.

· Carry out capacity needs assessment.

· Prepare Capacity Building Grant plan.

     Under Sub County Administration:

· Monitor and Supervise Government programs in all lower local governments and provide annual, quarterly and monthly reports to management for further action.
· Play a supportive role in local revenue collections to support management functions.

· Actively engage in the planning and budgeting process as guided by the Government.

· Identify Local, National and international investors in order to champion the development of the sub counties.

Under Public Relations Sector:
· Ensure effective management of information, Communication and Public Relations activities and strategies are professionally managed in the District to foster the positive image of the district. Through some of the following strategies;
· Information gathering and Dissemination.

· Coordination of radio and TV programmes.

· Maintenance of the district website.

· Produce and publish district annual reports.

· Hold press conferences.

· Establish press releases.

· Hold barazas.

· Update District Website and other social media pages.

· Strengthen external relations with the District.
· Hold Journalist’s meetings

            All statutory bodies:
· Publish a prequalified list of companies and firms before the beginning of the financial year.
· Follow threshold procurement methods.

· Follow up all administrative reviews in accordance with regulation 138 (3) of Local Government (Public Procurement and Disposal of Public Asset) regulation.
· Ensure values for money contracting.

· Avail Council established procedures in conduct of business.

· Ensure full accountability of funds measurability.

· Provide the public with council resolution after every council sitting.

· Ensure transparent recruitment, promotion and disciplinary procedures of public servants in the Local Government.

WORKS AND TECHNICAL SERVISES DEPARTMENT:
· The works and Technical Services Department is composed of Roads, Water, Housing and Mechanical Sector.

· The Roads sector is charged with maintaining motorable roads network accessible at all times following implementation guidelines issued by Uganda Road Fund.
· The District has two types of road networks namely; Roads maintained by Uganda National Roads Authority and those maintained by the District. The District roads are categorized into District feeder Roads (315km) and Community Access Roads under sub Counties.

                   We shall:
· Keep District and sub county buildings in all sectors in good condition.

· Maintain selected infrastructural investment e.g. schools, health centres.

· Increase sanitation coverage to 89% in the medium term.

· Increase safe water coverage to 75% in the medium term.

· Maintain all District vehicles, plants and equipment in good motorable conditions to meet the requirements of the force account policy

· Rehabilitate at least 70km of District Roads each financial year.
· Encourage integrated road maintenance planning between district, Town Council and Sub Counties to have effective road connectivity.

· Regulate physical development in the district and quarterly reports to management for further action.
· Promote community based approach on feeder and community access roads maintenance in the district.

· Keep district vehicles, plants and equipment in operational condition and quarterly reports to be submitted to management for further action.

· Maintain the entire District feeder roads network (335km) in motorable condition and quarterly reports to be submitted to management for further action.
· Ensure increased access to safe water supply and sanitation facilities by the communities in the District.

· Promote proper hygienic use of water supply and sanitation facilities by the beneficiary communities.

· Ensure effective utilization and improved sustainability of water facilities.

· Increase functionality of water source by improving operation and maintenance practices.

FINANCE AND PLANNING DEPARTME

This is the department commitment towards service delivery in regard to the       District Client Charter.

     We shall:
· Disburse funds to spending centres including Lower Local Governments within two weeks of receipt.

· Submit Final Accounts to Auditor General within three months after end of financial year.

· Identify new sources of revenue and increase Local Revenue by 95% of all identified revenue sources in three years.

· Carry out quarterly mentoring of both higher Local Government and Lower Government in planning and financial management.
· Continuously monitor financial management in Lower and Higher Local Government.

· Submit all department progress reports by the  15th day of the preceding month to ministry of Finance, Planning and Economic Development.

· Hold Budget Conference of all stakeholders in planning and budgeting as per the budget cycle programme of the Ministry of Finance.

· Achieve projected Local Revenue targets.

· Settle certified bills of contracted works/services within 30 days of receipts of completed documentations.

· Promptly process all claims.

· Notification of Government releases within 7 days from the day of receipt.

· Pay all mandated government taxes to the appropriate organizations by the 15th day of the preceding month.

         COMMUNITY BASED SERVICES DEPARTMENT.
· The mandate of Community Based Services Department is to empower communities to harness their potential through cultural growth, skills development and labour productivity for sustainable and gender responsive development.

· The department is also in charge of Community mobilization and empowerment, Community Planning, Gender and Equity Mainstreaming, Social Protection for vulnerable groups i.e. (Youth, people with disabilities, Women, Children, Elderly and Labourers) and Linkage and networking with Civil Society Organization. 

This is the department commitment towards service delivery in regard to the District Client Charter.
We shall:
· Promptly verify and register all viable Community Based Organization and Non-Government Organisation Groups and Associations.

· Promote cross cutting issues of environment, HIV/AIDS, Human Rights, Nutrition, and Gender in all planning processes.

· Promote Social Protection to vulnerable groups in the community including children, youth, Women, Elderly and people living with disabilities.

· Mobilize and sensitize communities to participate in all Government Programs in all sub counties in the district and raise community awareness on laws, policies and ordinances to ensure compliance.

· Ensure Gender sensitive plans / budgets both at the District and Sub County level are implemented.
· Support operations of registered and organised Community Based Organisation. Civil Society Organization and NGO’s.
· Conduct Labour inspection in all tea, sugarcane plantation and other workplaces and handling all reported disputes.
· Support probation functions and roles in line with ministry of Gender, Labour and Social development.
· Support to cultural institutions in terms of sports, music and drama.

HEALTH SERVICES DEPARTMENT:
The department is mandated to ensure equitable delivery of health quality services to the community to Mityana leading to social and Economic productive life.

This is done through consolidation of the functionality of the existing facilities to offer care and treatment to clients, health promotion, disease prevention and control including surveillance and reduction of sanitation related diseases.

We shall:
· Ensure all Health Facilities will be stocked with six key medicines; -Anti Malaria, Septrin, Depo-Provera, Measles vaccines and ARV’s.

· Provide Health Services in the Districtb24/7

· Provide information and services to increase deliveries in Health Centre from 75% to 80%.
· Immunize at least 95% children less than one year against Measles and Polio.

· Train Village Health Teams to support health care services in the district.
· Ensure functionality of youth friendly corners in the district at all health facilities.

· Ensure that all health facilities with untitled land obtain them by 2025.

· Ensure that all health facilities are fenced by 2025.
· Carryout routine disease surveillance in the district.

· Promote nutrition standards amongst all age categories in the district.
· Carryout medicine supervision in the district and reports be submitted to management.

· Reduce waiting time in health centres to 30 minutes, itemize the department.

· Respond to any diseases epidemic within 48 hours of any occurrence.

· Hold Health Unit management committee meetings per quarter.

· Carryout political and Technical supervision and monitoring of health services in the district.

· Carry out quarterly public health Education in every sub county.

· Improve environmental health and sanitation by increasing latrine coverage to 90% from 75%.

· Maintaining Health Infrastructure in good state.

· Strengthen capacity of emergencies and referral management in the district.

· Display of public documents on notice boards.
EDUCATION AND SPORTS SERVICES DEPARTMENT
The Mandate of Education Department is to provide equitable quality primary, post primary Education and training to all Pupils/ students.
These policies are implemented through Government and private partnership and ensure Equitable Access to quality education and retention of pupils in schools through improved service delivery systems.

We shall:
· Inspect every school at least twice every school term.
· Improve Primary Leaving Examination performance in Grade one from 70% to 90%

· Reduce classroom pupil ratio from 1 to 89 (1:89) to 1:50 status.

· Increase enrolment in Universal Primary Education Schools from 78% to at least 90%.
· Identify, assess and place special needs Education children to attain appropriate teaching and learning.

· Put in place a mechanism to ensure head teachers utilize educational materials given to their schools for the benefit of pupils and schools.

· Implement co-curricular programs in all schools in the district.

· To establish and operationalize a mechanism of measuring and reducing drop-out rates in schools.

· Hold open days at least once a year in every school.

· Network with development partners in supporting schools for education improvement.

· Enforce time management in all schools.

· Improve school attendance by both pupils and staff to 90% and staff 95% respectively.

· Performance contracts signed by February every year.

· Ensure all the staffs are appraised during the calendar year.

· Institute school management committees and ensure they are functional and have capacity.
· Ensure licensing and Inspection of childhood development centres.

NATURAL RESOURCE DEPARTMENT:
Natural Resource Department is mandated to ensure sustainable utilization of natural resources in the district. The department has 4 sections comprising of Administration, Forestry, Environment, and Land Management.

We Shall:
· Develop Sub County Wetland Action plans to feed the district wetland action plan.
· Build Capacity of Environment focal persons to promote environmental institutions in 14 Lower Local Governments.

· Participate in development of environmental management plans and develop mechanism for their implementation.
· Raise and supply tree seedlings to communities of various species totalling to at least 120,000 annually.

· Provide technical support to at least 100 farmers, 35 nursery operators and two schools.
· Secure the district / sub county land properties through surveying and tilting.
· Provide Technical support in the development of lay out plans for the four town councils and one town board.

· Awareness on land rights.

· Ensure sustainable utilization of Natural Resource in the district and periodic reports be submitted to management for further action.

· Raise awareness and develop action plans on sustainable development to key stakeholders in the district.
· Develop the climate change profile.
· Develop an investment profile for climate change adaptation and mitigation.

· Supply 100,000 tree seedlings of various species annually in the district.

· Provide technical support in the development of lay out plans for the town boards and town councils.

· Carryout four sensitization of climate change adaptation and mitigation measures to the public in every quarter in the given financial year.

PRODUCTION DEPARTMENT
The department is mandated to increase the Rural Household incomes and improve the food and Nutrition Security through the following sectors: Agriculture (crop), Veterinary services, Fisheries, Entomology, DATIC and Vermin Control.

We shall:
· Provide timely, viable information to households and farmers.

· Promote increase in the production of milk, eggs, and poultry in the district.

· Supply inputs and technologies to farmers in accordance with operation wealth creation policies.

· Identify and attract at least ten mediums to large scale investors each year.

· Encourage people grow more food in order to be secure as far as food storage is concerned.
· Provide technologies to bee farmers in the district.

· Promote value addition to agricultural products in the district.

· Inspect certified coffee nursery operators in the district.

· Promote vaccination campaigns of the animals in the district.
· Promote modern and acceptable fishing methods.

· Encourage Farmers to adopt irrigation system of agriculture practices in the district.

· Encourage farmers to adopt irrigation system of agriculture practices in the district.

· Encourage farmers to adopt commercial agriculture from subsistence farming in order to realize economic potential.

· Carryout regular lake patrol to fight poor fishing methods.

COMMERCIAL, TRADE AND TOURISM SERVICES DEPARTMENT.
The mandate of the department is to promote Trade, Marketing, and Cooperative Mobilization, Industry and Tourism promotion and Local Economic Development.
We shall:
· Promote Local Tourism in the district.
· Establish or develop the district Tourism Register.
· Register at least 25 SACCOs every financial year.

· Promote tourism education and awareness.

· Disseminate market information.

· Promote export promotion campaigns.

CLIENT TIGHTS, OBLIGATIONS AND RESPONSIBILITIES.
Our client includes Ministries, Departments and Agencies, Non- Governmental Organisation, Civil Society Organisation, Political Leaders and other Central Government officials.

Private sector, staff and pensioners, farmers, community organizations, farmer groups, households, contractors and suppliers, parents and school children, youth, elderly, Women, people with disabilities, people in their individual capacities and all the stake holders.

Clients Rights: Clients shall have a right to;
· Access quality extension services

· A clean and healthy environment

· Quality primary and secondary education.

· Quality primary health care.

· Agricultural timely and qualitative agricultural information and advisory services.

· Agricultural technologies.

· Enhance cooperatives movements through mobilization, registration, trainings auditing etc.
· Good governance

· Access to information on investment

· Participation in planning.

· Participation in government programs.

· Access to our health services.

· Access to medicine when in stock.

· Access to maternity services.

· HIV/AIDS services.

· Equal opportunities for contracts

· Equal representation political, committees.

· Complain against any form of injustice.

· Be attended to without discrimination.

Client Responsibilities / Obligations.
· Respond to request for accurate information.

· Abide by legal and regulatory requirements.

· Desist from offering inducements, gifts and brides.

· Treat staff with courtesy and respect.

· Demand for statutory services.

· Report any shortcomings on delivery of services.

· Support the provision of quality services.

· Participate in all development processes.
· Report all cases injustices to responsible officers.

· Maintain a healthy and clean environment.

· Engage in participatory planning.

· Keep law and Order.

· Maintain and protect facilities put in place by the district.

· Pay taxes.
ACCOUNTABILITY
· Widely disseminate this charter to the public, civil society organisations, Private sector and other stakeholders.
· Translate the client charter into the local languages.

· Induct all elected and appointed Officials working in local government and frontline service unites in the use and follow up of this charter.

· Invite organized groups and community organisations in actively monitoring this charter and share their findings with us through reports and meetings.

· Report back to the client on our performance on a regular basis through the following channels;
I. Public Notice boards.

II. Meetings Conferences.

III. Budget Conferences.

IV. Mass Media.

V. Annual Reports.

VI. Barazas

VII. Website and social media platforms

VIII. Public rallies

IX. Technical Planning Committees.

X. Put in place a desk and a focal person.
FEEDBACK AND COMPLAINTS
The district has made commitments for delivery of service to our clients. We therefore welcome constructive criticism and feedback about our service delivery. Feedback is very important to enable us perform our duties to the expectations of clients.

· We commit ourselves to taking complaints and suggestions very seriously and we shall provide opportunities for feedback through the following channels.

· Suggestion box at the district and sub counties.
· Interaction with clients in official meetings.

· During one to one official interaction with clients.

· Contact the focal person Officer responsible for the client charter.

· Writing to Mityana District Local Government P.O.BOX 332 Mityana.
· Website and social media updates.

COMPLAINTS AND APPEALS:

Complaints from our clients shall be managed in the following ways;

· Raising the complaints to the staff attending to clients.
· If the client is not satisfied with the officer a complaint may be raised to the immediate supervisor within two days.

· Should the supervisor fail to satisfy the client with the necessary explanation the complaint or appeal may be channelled to the head of department within five days.
· If the response from the Head of Department is not satisfactory a complaint / appeal may be channelled to the office of the Chief Administrative officer.
PERFORMANCE IMPROVEMENT.
· This Client charter shall be annually reviewed with stakeholders during the budget conference.

· We shall also carry out quarterly monitoring in Departments initially and later on lower local government to assess implementation performance.

· We shall produce quarterly and summary reports of complaints raised and actions taken.

REVIEW THE CHARTER
· The Client charter shall always be reviewed every after five years.

CONTACT
Address: P.O.BOX 332 Mityana
Website: Mityana.go.ug

Facebook: Mityana District LOCAL Government

Twitter: @MityanaDlg
